Boston Youth Environmental Network

Request For Proposals 
Boston Environmental Summer Gathering for Youth Partnership Grant 

The Boston Youth Environmental Network (BYEN) is seeking applicants to plan and implement a one day event that will bring Boston youth participating in summer 2009 environmental employment opportunities together at Franklin Park. Clusters of two or more organizations are eligible for this opportunity. At least one of the partners must be part of the Boston Environmental Network. Applicants are encouraged to review the directory of BYEN participating organizations at www.environetwork.org/directory, contact Dawn Chávez or Helen Christou (contact information below). 

  

Collaborations should be established based on each organization’s expertise. It is preferred that at least one partner be experienced in organizing events of this magnitude (>350 participants). Grantees will be fully responsible for the completion of all tasks related to the event. Grantee responsibilities include, but are not limited to, those listed in question four in the application. 
  

Applicants must propose a plan that provides structured, fun and engaging networking opportunities to young people involved in summer environmental work experiences in the Boston area. To complement community building activities, grantees are also welcome to incorporate further event components, such as youth professional development opportunities, environmental out-of-school time, higher education, and job training program information. Applicants must also provide a means for collecting network suggestions during the planning process.  

  

The Boston Environmental Summer Gathering for Youth event must be implemented during summer 2009, no later than August 14, 2008, in Franklin Park. Funding may be used to support staff time dedicated to planning and the cost of the event. 

  

To be eligible to apply, an organization or cluster of organizations must submit a Letter of Intent via email by 5:00PM on Friday the 8th of May to dchavez@environetwork.org. Single organizations may submit Letters of Intent before engaging partners. In the Letter of Intent briefly state your reason for wanting to organize this event and your vision for it. Include any additional event components, general structure, anticipated event day, time, schedule of activities, volunteers, number of participants and partners. 
 
All eligible clusters are then welcome to fill out the application completely. Applications will be accepted by email or regular mail and must be submitted by 5:00PM on Friday the 22nd of May. E-mail submissions are preferred. Submit one copy of the completed application to dchavez@environetwork.org or to: 
 
Dawn Chavez 
Environmental Network Coordinator 
Boston After School & Beyond 
89 South Street, Suite 601 
Boston, MA 02111 
 
Interested parties may contact Dawn Chávez at dchavez@environetwork.org, Helen Christou at hchristou@environetwork.org or at 617-345-5322 ext. 110 with any questions.  
 
The Boston Youth Environmental Network staff is interested in helping throughout the process by providing resources, such as making connections, assisting with permitting, disseminating event invitations, marketing and trouble shooting. 
  

About the Boston Youth Environmental Network  
The Boston Youth Environmental Network is made up of environmental education, park stewardship, and youth development organizations that aim to increase environmental youth employment opportunities and stewardship in Boston. Boston After School & Beyond is the host organization for this initiative. 

  

Boston Environmental Summer Gathering for Youth Partnership Application 

Partnership Participants: 

Name of Organization_____________________ Name of Representative___________________________ Representative’s Telephone #_______________ Email Address_________________________________ 

 

Name of Organization_____________________ Name of Representative___________________________ Representative’s Telephone #_______________ Email Address_________________________________ 

 

Name of Organization_____________________ Name of Representative___________________________ Representative’s Telephone #_______________ Email Address_________________________________ 

 

Name of Organization_____________________ Name of Representative___________________________ Representative’s Telephone #_______________ Email Address_________________________________ 

____________________________________________________________________________________ 

Answer the questions below.  
1.    Have the partners in this group worked together before and if so in what capacity? 

2.    List each partner’s area of expertise and how it will benefit the planning/implementation of this project. 

3.   Provide a full description of this event. Include specific details about the event components, proposed activities, event structure, anticipated event day, time, schedule of activities, volunteers, and number of participants.  
4.   Identify each partner’s responsibilities. Include the following and other anticipated project tasks: designation and confirmation of event date, marketing to potential event participants and youth attendees, confirmation of event participants, event advertisement, assembling and supervision of event staff and/or volunteers, creation, implementation, and communication of a final master schedule for the day of the event, outreach to media and event break down. Also, please describe how you will track actual participation and evaluate the event’s success. In addition to the project tasks, designate an organization to administer the funds and write a brief final report.  
5.    What is the applicant’s strategy to market the event and engage Boston youth that are both connected and not yet connected to the Boston Environmental Network? 

6.   What is the project budget? Include a budget table and narrative describing all expenditures.  
7.   What will the teens participating in summer 2009 environmental employment opportunities get out of this experience? 
8.   Do you plan on engaging youth in the planning and/or implementation of this project? If so, in which phase(s) of the project and how. If their level of participation is high how will you ensure that they are aware of the event requirements as stated in this RFP and that network suggestions are considered?  
9.    How will this cluster collect suggestions from BYEN members during the planning process?  

